
Registering to Post Jobs

using …



It’s easy to create, edit, remove and 
reopen job orders using JobNet 
Business.  

Simply register to use the system, 
then start entering and managing 
your job orders.



Benefits
• Flexibility - you can enter, update, remove  and reopen 

job orders

• Available 24/7

• Job openings are reviewed by staff who can answer 

questions, suggest wording, and provide technical 

assistance

• Your job opening will also automatically be listed on

America’s Job Bank

• Available at no cost to you



Register by going to…

http://jobnet.wisconsin.gov/business



Create Account Page

This is the Login page you will use to register and access JobNet Business.

Please do not share accounts.  Each person at your company who will enter job orders
should have his or her own account.  This provides security for you, and for your company.

To begin the registration process, click on the yellow Create Account button.



Self Registration Page

Please read the information on the 

Self Registration screen.  Use the 

scroll bar on the right side of the 

User Acceptance Agreement to

view the entire message.

Click on either the Accept or 

Decline button.  The Accept button

will allow you to continue with

the process.  The Decline button

will redirect you to the previous

page.



Account Creation Page

Complete the fields on the Account

Creation screen.  

When you have completed the form 
and proofed it, click on the Submit 
button.

If you wish to clear the screen and 
start over, click on the Reset button.



The information you keyed 
is displayed.

To continue, click on the 
“Continue with JobNet 
Business Registration”
button on the top of the 
screen.



Initiate Request for Contact
Complete the fields on the Initiate Request for 
Contact screen.

When selecting the County/Job Center, use the one 
where your company is located.

It is not necessary to register with multiple Job 
Centers.  Your local Job Center is able to post all of 
your openings, regardless of where in Wisconsin the 
opening is occurring. 

When you are finished entering data on this screen, 
click on the Submit button.



Request for Registration Pending

You have now registered!

Someone from the local Job 
Center will contact you to 
complete the registration 
process.  As soon as that 
happens, you will be able to 
log on and use the system. 

To locate your nearest Wisconsin Job Center, call toll-free 888-258-9966, or

link to www.wisconsinjobcenter.org/directory.

http://www.wisconsinjobcenter.org/directory
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